
   

APPLICATION FOR POSITION ON A BOARD 
COMMISSION, OR ADVISORY BODY APPOINTED 

BY THE OTTAWA COUNTY BOARD OF COMMISSIONERS 
 
 
Date_______________ 
 
Position Applying for ________________________________________________________________ 
 
Position Applying for ________________________________________________________________ 
 
Position Applying for ________________________________________________________________ 
 
 
Name  ____________________________________________________________________________ 
 (First)    (Middle)    (Last) 
 
Address ___________________________________________________________________________ 
     
City ________________________________________        ST __________             Zip____________ 
 
Last 4 digits of social security number _______              Birth Day (MM/DD) _______/_______ 
 
Contact Information: 
 
E-mail ___________________________ Phone (____)__________________ 
 
Alternate Phone (____)_____________ Fax Number (____)__________________ 
 
 
Education:     
 
School __________________________________      School ___________________________________ 
 
Degree __________________________________     Degree ___________________________________ 
   
 
Employment Background : 
 
Current Employer____________________________   Position_________________________________ 
 
Responsibilities________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
Previous Employer____________________________ Position__________________________________ 
 
Responsibilities_________________________________________________________________________ 
 
______________________________________________________________________________________ 



   

 
 
 
Length of Residency in Ottawa County ________ years 
 
 
Does the County of Ottawa or any other unit of government employ any members of your immediate 
family? If so, describe: 
_______________________________________________________________________________________ 
 
_______________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 
What is your past experience in serving on governmental boards, or the boards of civic and other similar 
organizations? 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 
The Ottawa County Appointment Policy sets a minimum expectation of 75% attendance for all members 
of boards and commissions appointed by the Ottawa County Board of Commissioners. If appointed, will 
you be able to comply with the terms of the Policy with regard to attendance? A copy of that Policy is 
attached. 
 
If not, why not?  
 
________________________________________________________________________________________ 
 
 
Why do you want to be considered for this appointment? 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
________________________________________________________________________________________ 
 
 
Do you desire to have your name kept on file up to one year in the office of the County Clerk?     
   
      _____ Yes           _____ No 
 
 
 
 



   

 
If yes, please check the Boards, Commissions or Advisory Bodies you are interested in: 
        
____ Agricultural Preservation Board  
____ Appeals Board for Sanitary Code  
____ Board of Canvassers  
____ Boundary Commission  
____ Brownfield Redevelopment Auth. Board  
____ Building Authority  
____ Community Action Agency Advisory Board  
____ Community Corrections Advisory Board  
____ Community Mental Health Board  
____ Concealed Weapons Licensing Board  
____ Department of Human Services Board  
____ Drain Board  
____ Economic Development Corporation  
____ Insurance Authority  
____ Jury Board  
____ Kent, Ottawa, Muskegon (K.O.M.) 
          Foreign Trade Zone Auth. 
____ Lakeshore Coord. Council Advisory Comm.  

____ Lakeshore Coordinating Council Board  
____ Land Bank Authority  
____ Officers Compensation Commission  
____ Ottawa County Central Dispatch Authority Policy Board  
____ Ottawa County Central Dispatch  Technical  
          Advisory Committee  
____ Ottawa County Housing Commission  
____ Parks and Recreation Commission  
____ Planning Commission  
____ Plat Board  
____ Remonumentation Committee  
____ Road Commission  
____ Tax Allocation Board  
____ Technology Committee  
____ Veteran's Affairs  
____ Workforce Development Board 
 
Other ____________________________________________ 

 
 
 
 
 

Return To: Ottawa County Clerk’s Office 
12220 Fillmore Street, Room 130 

P.O. Box 296 
West Olive, MI  49460 

(616) 994-4533 or (616) 846-8107 
Fax (616) 994-4538 

 
 

 
Thank you for your interest in Ottawa County Government 



Ottawa County Board of Commissioners 
Administrative Policy – Appointments to Boards and Commissions 
 
I. POLICY 
 

1. Policy:  The Ottawa County Board of Commissioners will carefully review all 
applications for positions on boards and commissions, the membership of which is 
appointed by the Board.  To the maximum extent possible, the membership of all 
boards and commissions for the upcoming year shall be determined prior to 
December 31 of each year. 

 
II. PRINCIPLES 
  

1. Statutory References:  The Board of Commissioners has constitutional and statutory 
responsibility for making appointments to a variety of boards and commissions.  The 
Board of Commissioners may establish such rules and regulations regarding the 
business concerns of the County as the Board considers necessary and proper.  See 
MCL 46.11(m); Act 156 of the Public Acts of 1851, as amended. 

 
2. County Legislative or Historical References:  The original Board policy on this 

subject matter was adopted on June 8, 1999. 
  
 3. Operational Guidelines – General: 
 

  3.a.   Notice and Application Process:  By August 30 of each year, the County Clerk 
shall compile a list of all appointments expiring in the next calendar year 

   (i.e., January 1 through December 31).  All upcoming positions and vacancies 
shall then be posted and advertised by the County Clerk prior to September 30 
of each year.  The notice shall state that applications to fill the positions may be 
picked up at the County Clerk’s Office.  The notice shall also provide general 
information (if known) regarding the normal meeting times of the Board or 
Commission in order that prospective appointees may assess their ability to 
serve. All applications shall be returned to the County Clerk prior to October 31 
of each year. 

 
3.b.   Committee Review and Board Action:  The Board of Commissioners may  

establish a special committee to review the applications, may review the 
applications as a committee-of-the-whole, or may assign the task of reviewing 
the applications to the Board Committee having jurisdiction over the subject 
matter.  The Board of Commissioners and/or any Board Committee assigned a 
review function may interview any applicant for appointment to a County 
position.  The names of all applicants and Committee recommendations, if any, 
shall be submitted to the Board of Commissioners, which shall make all 
appointments for the upcoming year prior to December 31. 

 
 



3.c. Attendance:  Subsequent to selection, all appointees are expected to maintain at  
least a seventy-five (75%) attendance record at meetings, and to not miss more 
than three (3) consecutive meetings without acceptable reasons.  An appointee 
may be removed by the Board of Commissioners for failure to meet this 
expectation. 

 
3.d. Residency:  It is the general expectation of the Ottawa County Board of 

Commissioners that, unless otherwise provided for by law, all appointees will 
be legal residents and full-time residents-in-fact of the County of Ottawa.  On 
an annual basis, appointees are expected to be physically present as residents-in-
fact within Ottawa County not less than nine and a half (9 1/2) months per year. 

 
3.e. Variances in Application Policy:  The timeliness and procedural requirements 

set forth in this policy may be varied by the Ottawa County Board of 
Commissioners to fill unexpected vacancies, to fill new positions created by law 
or by the Board of Commissioners, or to assure that appointments are made on a 
timely basis. 

 
4. Fees:  Not applicable. 

 
5. Operational Guidelines – Additional:  None appropriate. 

 
6. Exceptions:  None appropriate, except as may be required by law. 

 
7. Implementation Authority:  Upon adoption of this Policy, the Board of 

Commissioners authorizes the County Administrator to establish any procedures that 
may be necessary for implementation. 

 
8. Period Review:  The County Administrator will review this Policy at least once 

every two years, and will make recommendations for changes to the Planning & 
Policy Committee. 

 
 
 
Board of Commissioners Resolution Number:  ________________________________________ 
 
Name and Revisions Number:  ____________________________________________________ 
 
Date of Last Review:  ___________________________________________________________ 
 
Related Policies:  _______________________________________________________________ 
 
Approval as to Form:  ___________________________________________________________ 
 
 
 




